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Scholarship (OVPRS)

Purpose
University of Miami (UM) offices and departments are often in need of importing and exporting supplies and equipment in support 
of the University's global research and teaching activities. Such supplies and equipment may be subject to U.S. export control 
laws and regulations. The University is committed to compliance with applicable laws and regulations pertaining to exports of 
items, services, and technology and technical data by or on behalf of UM. This policy applies both to tangible exports for which 
the ultimate destination is outside the United States borders, as well as "deemed exports" to foreign persons within the United 
States. All purchases for which items may be subject to export controls must be cleared and approved for purchase by the 
University's Director, Export Control Compliance before acquisition or transfer is made. Other University offices, such as the 
General Counsel and Environmental Health & Safety (EHS), may also need to be included in the approval process before the 
purchase requisition can be completed.  

This SOP outlines the procedures that the OVPRS Export Control Compliance office will follow to review and approve purchase 
requisitions for which items may be subject to export control laws and regulations, as well as outline or reference the 
documentation or steps that may be needed by other University offices and/or departments. 

Definitions
COTS Commercial Off The Shelf. A non-developmental item of supply that is both commercial and sold in substantial quantities 

in the commercial marketplace. They are alternatives to in-house developments of one-off government-funded 
developments.

Deemed Export An export of technology or source code is "deemed" to take place when it is released to a foreign person within the United 
States. Such items are "released" for export when they are made available to foreign persons for visual inspection (such 
as reading technical specifications, plans, blueprints, etc.); when technology is exchanged orally; or when technology is 
made available by practice or application under the guidance of persons with knowledge of the technology.

Dual-Use Items that can be used both in military or other strategic uses as well as in civil applications.   

EAR Export Administration Regulations. Managed by the Bureau of Industry and Security (BIS) under the U.S. Department of 
Commerce (DoC). EAR is a set of U.S. government regulations that, among other things, provide specific instructions on 
the use and types of export licenses required for certain commodities, software, and technology.   

Foreign Person Any person who is not a United States citizen, lawful permanent resident of the United States, or individual who has been 
granted asylum in the U.S.; any foreign corporation, society or any other entity or group that is not incorporated or 
organized to do business in the U.S.; or any foreign government.   

Items Include commodities, software, technology, and technology data. They can have commercial and/or military applications.  

Technology Data May take forms such as blueprints, plans, diagrams, models, formulae, tables, engineering designs and specifications, 
manuals, and instructions written or recorded on other media or devices (such as disk, tape, or read-only memories).   

Technology Any specific information and know-how (whether in tangible form, such as models, prototypes, drawings, sketches, 
diagrams, blueprints, manuals, and software, or in intangible form, such as training or technical services) that are required 
for the development, production, or use of a good, but not the good itself.  

Use Operation, installation (including on-site installation), maintenance (including checking), repair, overhaul and/or 
refurbishing.   

U.S. Person Any individual who is a citizen of the United States, a permanent resident alien of the United States. Any juridical person 
(corporation, association, etc.), including foreign branches, organized under the laws of the United States or any 
jurisdiction within the United States.   
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Responsibility

Associate V.P. for Research The University's Empowered Official for export compliance issues. Only the Empowered Official has the authority 
to sign paperwork which binds the University in any proceeding before DDTC, BIS, OFAC or any other goverment 
agency with export control responsibilities.

Office of the Vice Provost 
for Research & Scholarship

Under the leadership of the Office Of The Vice Provost For Research & Scholarship. Works in collaboration with 
the General Counsel's office and is responsible for oversight of the University's export compliance program.

Director, Export Control 
Compliance

The Director of Export Control Compliance has the authority and responsibility for managing the University's 
export control compliance program and is also an empowered official.

Requestor The University office or department that is submitting a purchase requisition and will be held as the responsible 
entity.

Vendor An entity that has been vetted and approved by the University of Miami Purchasing Department to provide 
supplies and/or services to the University.

Procedure

This SOP applies to items that are high-technology commercial items, military-grade, or Dual-Use items. Items being procured 
that are low-technology or COTS would not require review by the Director, Export Control Compliance. Please view Appendix C 
for examples of these items.  

The requestor will submit to the Purchasing department the requisition for the items needed via the Workday system. Paper 
requisitions are accepted under certain conditions. However, University departments and offices are encouraged to use Workday 
for a more expeditious process. The following documents are to be included with submission of the purchase requisition, when 
applicable:  

 • Quotation / Purchase Agreement 

 • Executed Contract / Agreement (reviewed and approved by the General Counsel's office, where applicable) 

 • Justification Form 

 • Non-Availability of Equipment Form 

 • Any other forms as required by the the Purchasing Department 

Once the Purchasing department has received all required documentation from the requestor, they will submit to the vendor form 
Export-F-002 for completion. Once this form is returned, Purchasing will review the form for completeness.1 If any of the fields are 
not completed accurately or are left blank, the form will be returned to the vendor for correction and resubmission. The Director, 
Export Control Compliance will gladly assist any vendor needing guidance on completing the form. The form will then be attached 
to the requisition. It is perfectly acceptable for the requesting department to request the vendor to complete form Export-F-002 
when obtaining a quote prior to submitting the purchase requisition.  

The Purchasing Department will forward all documentation for review to the Director, Export Control Compliance either via e-Mail 
or by adding as an approver in the Workday system. The Director, Export Control Compliance then reviews and investigates how 
the items are subject to U.S. export control laws and regulations based on the information provided on form Export-F-002 and 
other supporting documentation.  

During the review and investigation process, the Director, Export Control Compliance may contact the vendor for clarification on 
the characteristics and classification of the item(s) or technology. In addition, the department submitting the requisition may also 
be contacted for further clarification on use of the item and the environment in which it will be utilized as well as to verify persons 
who will use the item(s) being procured. 

1See Appendix A.
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If foreign persons will use the item(s) or there is a risk of a controlled item being 'released'2 to such persons, the requesting 
department will need to complete Office Of The Vice Provost For Research & Scholarship form Export-F-003 for restricted party 
screening purposes.3  Depending on the results of the restricted party screening and the export control classification of the 
item(s), further action may be required in order to comply with U.S. export control regulations.  

Once the purchase has been cleared and approved for purchase, the Director, Export Control Compliance will send approval to 
the Purchasing Department. Additional, the Director, Export Control Compliance will send biweekly reports of pending purchase 
requisitions received via e-Mail to the Purchasing Department for review. 

Records retention: The official record is maintained with the requesting office that is responsible for processing purchase requests 
per the policy for that office.

2Refer to definition for Deemed Export above. 
3See Appendix B.

Documentation
Office of Vice Provost for Research & Scholarship Export Control Compliance Policies and Forms 
University of Miami Purchasing Policies

References
Office of the Vice Provost for Research & Scholarship: 
 VPR-O-001 "Disciplinary / Professional Conduct in the Course of Compliance" 
University of Miami Export Control Policy 
University of Miami Export Control Handbook 
University of Miami General Counsel's Office

Templates / Forms
Office of Vice Provost for Research & Scholarship Export Control Compliance Policies and Forms 
Export-F-002: "Supplier's Export Classification Certification Form" 
Export-F-003: "End-User Disclosure Form"

History
Revision Date Authors Description

7/31/2012 Epley, Wendy SOP created and became effective.

11/8/2012 Epley, Wendy SOP updated to reflect department name change, remove watermark and update hyperlinks.

10/27/2016 Perrin-Steinberg, 
Michelle 

SOP update to reflect department name change and new website.

4/21/2021 Capman, Pamela SOP recreated in Adobe LiveCycle. Updated header, footer, broken hyper-links, signature,  and 
screen shots in Appendix A and B. Added the words "SOP For" to the title.

2/18/2025 Capman, Pamela Update broken links, VPRS printed name

Signature

Print Name: Maria Luisa Alcaide, M.D.

Title: Vice Provost for Research + Scholarship

Date:Signature:
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Appendix A

Checking the Product Classification Certification form for Completeness.

When form Export-F-002 (Product Classification Certification) is returned from the vendor to the Buyer in the Purchasing 
Department, the Buyer or other responsible agent within the Purchasing department is to review the form to ensure all the fields 
are completed and information is valid.  

All fields should be completed electronically to ensure legibility of information. The only exception will be the signature of the 
company representative. The signature can be penned, or an Adobe certified digital signature. 
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Appendix B
Completing the End-User Disclosure Form. 

Form Export-F-003 (End-User Disclosure Form) is used to conduct restricted party screening on persons / entities that will have 
access to technologies or technical data that is considered confidential, proprietary, or export controlled. 
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Appendix C

The lists of items below are examples of items that would or would not require a review by the University's Director, Export 
Control Compliance. This list is not inclusive and merely serves as a guide.

Items that WOULD require a review by the  
Director, Export Control Compliance 

Items that WOULD NOT require a review by the  
Director, Export Control Compliance 

Biological select agents and toxins, pathogens, viruses AED, Automated External Defibrillator

Cryogenic Devices Ablation devices and accessories, radio frequency

High Performance Computers Animal Cages

High-Technology Communication Devices Autoclaves

Inertial or Navigation Technologies Blood management machines, auto transfusion

Lasers - DLIs, DF-CO2, Ion, Electron, etc. Capnograph

Lenses - for radiation hardened TV cameras Catheters - all types

Marine Technologies External storage devices that do not have encryption technologies 
embedded into the hardware

Network Analyzers Flow cytometery accessories, reagents and components

Radar - tracking, airborne, altimeters, antennae, Inverse Synthetic 
Aperture (ISAR), laser, optical Incubators

Robots Manikin, medical training
Sensors - Angular rate, monospectral imaging, optical, direction finding, 
quartz, etc.

Medical supplies such as vaccines, bandages, gauze, needles, PPE, 
disinfectants, OTC medicines, etc. 

Software that includes Source Code or Encryption technologies Monitors - multiparameter, cardiac, cardiopulmonary oxygenation 
systems, all patient types

Transistors - microwave, test equipment, S-parameter measurement Office Supplies

Two dimensional focal plan arrays Ophthalmology instruments (keratotome, retractors, speculums, etc.)

Unmanned submersible vehicles - tethered and untethered Refrigerators - compartmental for morgues, standard commercial or 
residential grade

Uranium - natural or depleted, compounds & powders, titanium alloys, 
vapor products & tails collector systems, isotopes separation, lasers or 
laser systems, equipment & components

Renewal of service agreements or subscriptions

Ventilated full or have (protective clothing) suits Service agreements or subscriptions
Vessels - marine, positioning systems, austenitic stainless steel, marine 
systems or equipment Surgical instruments with no electronic components

Waveform digitizers Ultrasound machines and accessories
Welders - MIG, E-beam, laser machines Ventilators - adult or infant/pediatric
Wind tunnel aero-model technology

Windows - glass for nuclear radiation shielding
X-ray equipment - converters, generators, non-planar inspection 
equipment, projection image transfer

Export-S-002 Office Of The Vice Provost For Research & Scholarship

For a more detailed listing of items that are controlled under the Export Administration Regulations, please refer to the 
Commerce Control List. For items that are controlled under the International Traffic in Arms Regulations, please refer to the U.S. 
Munitions List. 
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Effective Date: 7/31/2012
 
Revision History: Noted Below
 
Responsible University Officer: Office Of The Vice Provost For Research & Scholarship (OVPRS)
 
Responsible Offices: Office Of The Vice Provost For Research & Scholarship (OVPRS)
Purpose
University of Miami (UM) offices and departments are often in need of importing and exporting supplies and equipment in support of the University's global research and teaching activities. Such supplies and equipment may be subject to U.S. export control laws and regulations. The University is committed to compliance with applicable laws and regulations pertaining to exports of items, services, and technology and technical data by or on behalf of UM. This policy applies both to tangible exports for which the ultimate destination is outside the United States borders, as well as "deemed exports" to foreign persons within the United States. All purchases for which items may be subject to export controls must be cleared and approved for purchase by the University's Director, Export Control Compliance before acquisition or transfer is made. Other University offices, such as the General Counsel and Environmental Health & Safety (EHS), may also need to be included in the approval process before the purchase requisition can be completed. 
This SOP outlines the procedures that the OVPRS Export Control Compliance office will follow to review and approve purchase requisitions for which items may be subject to export control laws and regulations, as well as outline or reference the documentation or steps that may be needed by other University offices and/or departments. 
Definitions
COTS
Commercial Off The Shelf. A non-developmental item of supply that is both commercial and sold in substantial quantities in the commercial marketplace. They are alternatives to in-house developments of one-off government-funded developments.
Deemed Export
An export of technology or source code is "deemed" to take place when it is released to a foreign person within the United States. Such items are "released" for export when they are made available to foreign persons for visual inspection (such as reading technical specifications, plans, blueprints, etc.); when technology is exchanged orally; or when technology is made available by practice or application under the guidance of persons with knowledge of the technology.
Dual-Use
Items that can be used both in military or other strategic uses as well as in civil applications. 	

EAR
Export Administration Regulations. Managed by the Bureau of Industry and Security (BIS) under the U.S. Department of Commerce (DoC). EAR is a set of U.S. government regulations that, among other things, provide specific instructions on the use and types of export licenses required for certain commodities, software, and technology. 	

Foreign Person
Any person who is not a United States citizen, lawful permanent resident of the United States, or individual who has been granted asylum in the U.S.; any foreign corporation, society or any other entity or group that is not incorporated or organized to do business in the U.S.; or any foreign government. 	

Items
Include commodities, software, technology, and technology data. They can have commercial and/or military applications. 	

Technology Data
May take forms such as blueprints, plans, diagrams, models, formulae, tables, engineering designs and specifications, manuals, and instructions written or recorded on other media or devices (such as disk, tape, or read-only memories). 	

Technology
Any specific information and know-how (whether in tangible form, such as models, prototypes, drawings, sketches, diagrams, blueprints, manuals, and software, or in intangible form, such as training or technical services) that are required for the development, production, or use of a good, but not the good itself.	

Use
Operation, installation (including on-site installation), maintenance (including checking), repair, overhaul and/or refurbishing. 	

U.S. Person
Any individual who is a citizen of the United States, a permanent resident alien of the United States. Any juridical person (corporation, association, etc.), including foreign branches, organized under the laws of the United States or any jurisdiction within the United States. 	
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Responsibility
Associate V.P. for Research
The University's Empowered Official for export compliance issues. Only the Empowered Official has the authority to sign paperwork which binds the University in any proceeding before DDTC, BIS, OFAC or any other goverment agency with export control responsibilities.
Office of the Vice Provost for Research & Scholarship
Under the leadership of the Office Of The Vice Provost For Research & Scholarship. Works in collaboration with the General Counsel's office and is responsible for oversight of the University's export compliance program.
Director, Export Control Compliance
The Director of Export Control Compliance has the authority and responsibility for managing the University's export control compliance program and is also an empowered official.
Requestor
The University office or department that is submitting a purchase requisition and will be held as the responsible entity.
Vendor
An entity that has been vetted and approved by the University of Miami Purchasing Department to provide supplies and/or services to the University.
Procedure
This SOP applies to items that are high-technology commercial items, military-grade, or Dual-Use items. Items being procured that are low-technology or COTS would not require review by the Director, Export Control Compliance. Please view Appendix C for examples of these items. 
The requestor will submit to the Purchasing department the requisition for the items needed via the Workday system. Paper requisitions are accepted under certain conditions. However, University departments and offices are encouraged to use Workday for a more expeditious process. The following documents are to be included with submission of the purchase requisition, when applicable: 
Quotation / Purchase AgreementExecuted Contract / Agreement (reviewed and approved by the General Counsel's office, where applicable)Justification FormNon-Availability of Equipment FormAny other forms as required by the the Purchasing DepartmentOnce the Purchasing department has received all required documentation from the requestor, they will submit to the vendor form Export-F-002 for completion. Once this form is returned, Purchasing will review the form for completeness.1 If any of the fields are not completed accurately or are left blank, the form will be returned to the vendor for correction and resubmission. The Director, Export Control Compliance will gladly assist any vendor needing guidance on completing the form. The form will then be attached to the requisition. It is perfectly acceptable for the requesting department to request the vendor to complete form Export-F-002 when obtaining a quote prior to submitting the purchase requisition. 
The Purchasing Department will forward all documentation for review to the Director, Export Control Compliance either via e-Mail or by adding as an approver in the Workday system. The Director, Export Control Compliance then reviews and investigates how the items are subject to U.S. export control laws and regulations based on the information provided on form Export-F-002 and other supporting documentation. 
During the review and investigation process, the Director, Export Control Compliance may contact the vendor for clarification on the characteristics and classification of the item(s) or technology. In addition, the department submitting the requisition may also be contacted for further clarification on use of the item and the environment in which it will be utilized as well as to verify persons who will use the item(s) being procured. 
1See Appendix A.
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If foreign persons will use the item(s) or there is a risk of a controlled item being 'released'2 to such persons, the requesting department will need to complete Office Of The Vice Provost For Research & Scholarship form Export-F-003 for restricted party screening purposes.3  Depending on the results of the restricted party screening and the export control classification of the item(s), further action may be required in order to comply with U.S. export control regulations. 
Once the purchase has been cleared and approved for purchase, the Director, Export Control Compliance will send approval to the Purchasing Department. Additional, the Director, Export Control Compliance will send biweekly reports of pending purchase requisitions received via e-Mail to the Purchasing Department for review.
Records retention: The official record is maintained with the requesting office that is responsible for processing purchase requests per the policy for that office.
2Refer to definition for Deemed Export above.
3See Appendix B.
Documentation
Office of Vice Provost for Research & Scholarship Export Control Compliance Policies and Forms
University of Miami Purchasing Policies
References
Office of the Vice Provost for Research & Scholarship:
         VPR-O-001 "Disciplinary / Professional Conduct in the Course of Compliance"
University of Miami Export Control Policy
University of Miami Export Control Handbook
University of Miami General Counsel's Office
Templates / Forms
Office of Vice Provost for Research & Scholarship Export Control Compliance Policies and Forms
Export-F-002: "Supplier's Export Classification Certification Form"
Export-F-003: "End-User Disclosure Form"
History
Revision Date
Authors
Description
7/31/2012
Epley, Wendy
SOP created and became effective.
11/8/2012
Epley, Wendy
SOP updated to reflect department name change, remove watermark and update hyperlinks.
10/27/2016
Perrin-Steinberg, Michelle	
SOP update to reflect department name change and new website.
4/21/2021
Capman, Pamela
SOP recreated in Adobe LiveCycle. Updated header, footer, broken hyper-links, signature,  and screen shots in Appendix A and B. Added the words "SOP For" to the title.
2/18/2025
Capman, Pamela
Update broken links, VPRS printed name
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Appendix A
Checking the Product Classification Certification form for Completeness.
When form Export-F-002 (Product Classification Certification) is returned from the vendor to the Buyer in the Purchasing Department, the Buyer or other responsible agent within the Purchasing department is to review the form to ensure all the fields are completed and information is valid. 
All fields should be completed electronically to ensure legibility of information. The only exception will be the signature of the company representative. The signature can be penned, or an Adobe certified digital signature. 
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Appendix B
Completing the End-User Disclosure Form.
Form Export-F-003 (End-User Disclosure Form) is used to conduct restricted party screening on persons / entities that will have access to technologies or technical data that is considered confidential, proprietary, or export controlled. 
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Appendix C
The lists of items below are examples of items that would or would not require a review by the University's Director, Export Control Compliance. This list is not inclusive and merely serves as a guide.
Items that WOULD require a review by the 
Director, Export Control Compliance 
Items that WOULD NOT require a review by the 
Director, Export Control Compliance 
Biological select agents and toxins, pathogens, viruses
AED, Automated External Defibrillator
Cryogenic Devices
Ablation devices and accessories, radio frequency
High Performance Computers
Animal Cages
High-Technology Communication Devices
Autoclaves
Inertial or Navigation Technologies
Blood management machines, auto transfusion
Lasers - DLIs, DF-CO2, Ion, Electron, etc. 
Capnograph
Lenses - for radiation hardened TV cameras
Catheters - all types
Marine Technologies
External storage devices that do not have encryption technologies embedded into the hardware
Network Analyzers
Flow cytometery accessories, reagents and components
Radar - tracking, airborne, altimeters, antennae, Inverse Synthetic Aperture (ISAR), laser, optical
Incubators
Robots
Manikin, medical training
Sensors - Angular rate, monospectral imaging, optical, direction finding, quartz, etc.
Medical supplies such as vaccines, bandages, gauze, needles, PPE, disinfectants, OTC medicines, etc. 
Software that includes Source Code or Encryption technologies
Monitors - multiparameter, cardiac, cardiopulmonary oxygenation systems, all patient types
Transistors - microwave, test equipment, S-parameter measurement
Office Supplies
Two dimensional focal plan arrays
Ophthalmology instruments (keratotome, retractors, speculums, etc.)
Unmanned submersible vehicles - tethered and untethered
Refrigerators - compartmental for morgues, standard commercial or residential grade
Uranium - natural or depleted, compounds & powders, titanium alloys, vapor products & tails collector systems, isotopes separation, lasers or laser systems, equipment & components
Renewal of service agreements or subscriptions
Ventilated full or have (protective clothing) suits
Service agreements or subscriptions
Vessels - marine, positioning systems, austenitic stainless steel, marine systems or equipment
Surgical instruments with no electronic components
Waveform digitizers
Ultrasound machines and accessories
Welders - MIG, E-beam, laser machines
Ventilators - adult or infant/pediatric
Wind tunnel aero-model technology
Windows - glass for nuclear radiation shielding
X-ray equipment - converters, generators, non-planar inspection equipment, projection image transfer
Export-S-002
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For a more detailed listing of items that are controlled under the Export Administration Regulations, please refer to the Commerce Control List. For items that are controlled under the International Traffic in Arms Regulations, please refer to the U.S. Munitions List. 
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