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“The University of Miami      

is committed to compliance 

with the U.S. Export           

Control Laws ” 

What you Need 
to Know 

• International Shipping 

Memorandum 

• Shipping & Receiving 

Fundamentals 

• Export Documenta-

tion—Commercial 

Invoice  

• Toxic Substance 

Control Act (TSCA) 

Import Certification 

Form 

UM Export Control Office  

Shipping & Receiving 
The University of Miami’s Export Control Office Website is a “one-stop 

shop” which furnishes export control written policies, procedures and a compliance 

program necessary to ensure UM, its management, employees and students re-

main in full compliance with U.S. Export Control Laws and Regulations. 

Newsletter #1002 will “furnish a guide” to UM Personnel concerning “shipping and 

receiving” (Exporting and Importing) of items to and from the University of Miami. 
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Export Control Compliance 
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Shipping and Receiving 

Fundamentals  

Export Control 
Basics 

What’s EAR? 

EAR = Export Administration Regulations 
 
DoC = Department of Commerce 
BIS = Bureau of Industry & Security 
 
CCL = Commerce Control List 
5-digit Alphanumeric sequence (e.g., 7A994, 
5D103, 3C600) “EAR99 / NLR” 
 
 
What’s ITAR? 

ITAR = International Traffic in Arms Regula-
tions 
 
DoS = Department of State 
DDTC = Directorate of Defense Trade Con-
trols 
 
USML = U.S. Munitions List 
Roman numeral sequence (e.g., VII(i), XI(d), 

IV(e), etc.) 

What’s OFAC? 

OFAC = Office of Foreign Assets Controls 

UM Export Control Office  

UM Export Control Office 

Shipping items of any kind may take more effort than just putting it in a box and 

calling your preferred logistics provider. 

For example, if you are shipping biological materials (e.g., blood samples) or 

agricultural or geological specimens – proper labeling must be made that are 

compliant with relevant federal, state, and/or local regulations. 

• If any one item in your package is valued at $2,500 or greater the           

commodity must be filed with the Electronic Export Information (EEI)       

system—Automated Export System (AES). This applies not only for ship-

ments from the U.S. to foreign countries, but to Puerto Rico and the Virgin 

Islands. (Reference FTR § 30.2(a)). (UM Shipping URL below.) 

https://www.research.miami.edu/about/admin-areas/raa/export-control-

compliance/shipping-and-transportation/index.html 

What, to whom and where are 

you shipping?  

Was restricted party screening 

done? 

Do you have the proper ECCN 

and HTS Codes? 

Is the Freight forwarder ap-

proved in the UM Procurement 

System? 

AES, Customs Declaration, 

POA, completed? 

Did you contact the UM ECO? 

https://www.bis.doc.gov/index.php
https://www.pmddtc.state.gov/ddtc_public
https://www.treasury.gov/about/organizational-structure/offices/pages/office-of-foreign-assets-control.aspx
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Export 

Documentation 

The Commercial Invoice is  

a legal document between 

the supplier and the custom-

er that clearly describes the 

sold goods, and the amount 

due on the customer. The 

Commercial invoice is one 

of the main documents used 

by U.S Customs in deter-

mining customs duties.  De-

clared amount needs to be 

correct—not a guess.   

 

Restricted Party 

Screening (RPS) 

• International Shipping 

(Exporting/Importing) 

• RPS required for all  

foreign persons being 

sponsored by UM:          

I-129 / DS-2019—VISA 

• University Visitors (U.S.) 

• Research Contracts 

• University Purchases 

Export—Commercial Invoice 

Export Terms: 

ECCN: Export Control Classification Number 

HTS: Harmonized Tariff Schedule 

AES: Automated Export System 
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Contact the     
UM ECO  

For assistance and questions 

concerning export control, call 

or email the UM ECO.  

UM ECO 

(305) 284-9558 

Wjc59@Miami.eduWjc59@Miami.edu  

Visit us on the web at https://

www.research.miami.edu/

about/admin-areas/raa/

export-control-compliance/

index.html 

Import—Toxic Substance Control Act Form 

Consequences 

Failure to comply with export 
control laws and regulations may 
lead to significant civil and/or 
criminal penalties including, but 
not limited to, monetary penalties 
per infraction starting at 
$300,000 and up to 
$1,000,000.00 per violation;  
prison term up to 20 years; 
denial of export privileges; and 
debarment from U.S. govern-
ment contracts. 
 
Liability for any export violation is 
personal and/or institutional. 
Don’t Let This Happen to You! 

The Toxic Substance Control Act (TSCA) Import Certification Form: (UM TSCA URL Below) 

Utilize this form for the importing of “re-agents” from foreign suppliers. 

UM has the responsibility for completing the TSCA form—NOT the foreign supplier. 

https://www.research.miami.edu/about/admin-areas/raa/export-control-compliance/export-

control-compliance-policies-and-forms/index.html 

https://www.bis.doc.gov/index.php/documents/enforcement/1005-don-t-let-this-happen-to-you-1/file

