
IBISResearch: Manage Awards 
Office of Research Administration 



Answer the following questions:

1. What is your name?

2. What department do you work in?

3. What is your experience with 
proposals or grant applications?
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Introductions



Silence Phones
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Workshop Etiquette

Ask For Help

Ask Questions
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Agenda

Basic Information

Hands-On

Break
Wrap-Up



After this session you will be able to…
• Practice how to edit and complete the 

Funding Award in IBISResearch
• Identify how to create an award modification 

in IBISResearch
• Demonstrate how to create follow-up 

proposals (continuation, revision, renewal 
and resubmission) 
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Learning Objectives
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Workday 

Remains the official financial system and record of the award. 
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Award Components 

Project Types

Award

Subaward

Modification

Main Component.  Contains all the data and relationships 
necessary to describe the full scope of an Award.   

Represents an outgoing Subaward.  

Captures the information that is updated on an award.  
Provides an audit trail for Award changes.  

Modification 
Request

End User process to request an update that is needed on an 
award.  

8



Award Relationships 

AwardProposal
(New)

Proposal
(Supplement)

Proposal
(Non-Competing 

Continuation)

Subaward 2
(Outgoing)

Subaward 1
(Outgoing)

Modification
(Supplement)

Modification
(Non-Competing 

Continuation)

$100000$150000$250000

Modification 
Request 1

Modification 
Request 2
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IBISResearch Award Roles (ORA) 

User Role Description Activities
Contract 
Specialist

Person in the Office of Research 
Administration who creates and 
approves Outgoing Subawards

• Create & edit Subaward SmartForm
• Activate a Subaward

Award 
Approver

User responsible in the Office of 
Research Administration for 
reviewing and approving awards 
prior to activation

• Request that the specialist make changes to an award during the review process
• Send an email message to the specialist assigned to the award
• Activate an award
• Request a modification to an active award
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Funding Award Editors

Administrative 
Contact

Study Team 
member with edit 

rights

Specialist
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New Terminology



New Terminology

• Ancillary Review
• Funding Award
• Funding Proposal
• Guest List
• SmartForm
• Specialist
• SPO
• State
• Study Staff
• Tags
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Workspace

Workspace: Refers to the home page from where you can 
navigate and initiate activities.
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Activities
Activities: Refers to the tasks listed on the left side of the 
screen on the workspace. They are based on security roles.
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Actions

Actions: Refer to the blue buttons found on the left and 
listed above activities on the workspace. They are based on 
security roles.
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State

State: Refers to the status of the record in the workflow. It 
gives you a clue about what to do next.
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Navigate to Funding Award 
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Grants Project Listing Page



Find Your Funding Award
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Find the Funding Award 
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Edit Funding Award 



Use the Edit Award 
button to edit the 
Funding Award  
SmartForm
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Workspace



SmartForm



• The SmartForm is a series 
of pages you complete 
with information about the 
record
– General Award 

Information
– Budget Reconciliation
– Personnel Effort
– Deliverables
– Compliance Review
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SmartForm



Once you review the award and complete 
the designated SmartForm pages, send 
an Email to the Specialist using the Send 
Email activity.
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Send Email to Specialist
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Award Workflow by State



Follow on Proposals
(Continuation, Renewal, Revision and 

Resubmission)  
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Create Continuation
Active Awards

• You must have an 
active Award to Create 
a Continuation

• This action is available 
from the Funding Award 
Workspace
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Renewal and Revision 
Active Awards

• You must have an 
active Award to Create 
a Renewal or Revision

• Those actions are 
available from the 
Funding Proposal  
Workspace
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Follow-On Submissions
Active Awards
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Resubmission 
Active Awards

• You must have a 
Funding Proposal in the  
State of Not Funded or 
Withdrawn to create a 
Resubmission 

• Those actions are 
available from the 
Funding Proposal  
Workspace



Request Award Modification
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Award Modification Requests
Active Awards

• Revision/Supplement
• Rebudget
• Continuation 
• Carryover
• NGA Revised
• Budget Allocation Correction 
• Early Termination
• Demographic Changes (Change of Key 

Personnel)
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Request an Award Modification 
Active Awards

• You must have an 
active Award to 
Request an Award 
Modification 

• This action is available 
from the Funding Award 
Workspace
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Request an Award Modification 
Active Awards
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Submit to  Specialist Activity 
Active Awards
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Award Modification Request by State

PI/Study Staff
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Award Modification by State
Specialist (ORA)
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Funding Award Workspace 
Active Awards



• Many activities and state transitions within the workflows 
trigger email notification
o Proposals, awards, award modifications, and subawards 

• Email notifications will only be sent to University of Miami 
email addresses
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Understanding Email Notifications



Award Email Notifications
Trigger Sent To

Manage Ancillary Reviews Assigned Ancillary Reviewers

Send Email activity Recipients selected in activity window

30 Day Reminder Deliverables owner responsible party, and any other staff selected to 
receive notifications

60 day Reminder Deliverables owner responsible party, and any other staff selected to 
receive notifications

Activate activity (When Award is 
activated)

Assign Specialist, PI, Administrative Contact

Activate activity (When Award has 
an Advance Account)

Assign Specialist, PI, Administrative Contact

Assign Award Approver activity Award Approver

State transition from “Draft” to 
“Department edit”

Award Editors, Assigned Specialist

Request Changes from Specialist 
activity (In Designated Review state)

Assigned Specialist
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Award Email Notifications (cont.)
Trigger Sent To

Request Changes from Specialist activity (In Final Review state) Assigned specialist

Submit for Final Review activity Award Approver

Request Designated Review activity Assigned specialist

Submit Changes activity (resubmitted for review) Assigned Reviewer

Submit Changes activity (re-assigned award for final review) Assigned Award Approver

Assign Designated Reviewer activity Designated Review

Assign Specialist activity Newly assigned Specialist

Submit for Designated Review activity Designated Reviewer

Withdraw activity PI, Assigned Specialist, Assigned 
Award Approver
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Award Modification Request Email Notifications
Trigger Sent To

Approve activity Submitter of the award modification request

Request Clarifications activity Submitter of the award modification request

Submit Clarifications activity Assigned Specialist

Decline activity Submitter of the award modification request

Assign Specialist activity Assigned Specialist

Submit to Specialist activity Assigned Specialist

Assign Submitter activity Submitter of the award modification request

Withdraw Assigned Specialist



45

Award Modification Email Notifications
Trigger Sent To

Manage Ancillary Reviews activity Assigned ancillary reviewers

Approve activity PI, Assigned Specialist, Administrative Contact

Assign Award Approver activity Assign Award Approver

Request Changes activity (initiated by 
Designated Reviewer)

Assigned Specialist

Request Changes activity (instated by 
Award Approver)

Assigned Specialist

Request Designated Review activity Assigned Specialist

Submit Changes activity (for designated 
review)

Assigned Designated Reviewer

Submit Changes activity (for final review) Assigned Award Approver
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Award Modification Email Notifications
Trigger Sent To

Assigned Designated Reviewer activity Assigned Designated Reviewer

Send Email activity Recipients selected in activity window

Assign Specialist activity Assigned Specialist

Submit for Designated Review activity Assigned Designated Reviewer

Submit for Final Review activity Assigned Award Approver

Withdraw activity PI, Assigned Award Approver, Assigned Specialist
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Subaward Email Notifications
Trigger Sent To

Send Fully Executed Notification Recipients selected on the Personnel page of the Subaward 
SmartForm
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Help Desk 

• Phone: 305-284-9733
• Email: ORA-SI@miami.edu

mailto:ORA-SI@miami.edu
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Sign up for Training
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Hands-On Activities 

• Complete the Award Smart Form
• Send an Email to the Specialist 
• Create a Continuation from an Active Award
• Copy a Funding Proposal 
• Request an Award Modification
• Create a Revision 
• Create an Agreement from a Funding Proposal 
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Questions and Answers



Hands-On
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Handouts

• The link to the Huron website 
will be provided in the chat box 
after the 1st exercise 
demonstration.

• Download the uploadDocs to 
your desktop

• Download the Manage Awards-
TrainingExercises.pdf to your 
desktop
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Complete the Award SmartForm

1. General Award Information
2. Budget Reconciliation
3. Personnel Effort
4. Deliverables
5. Compliance Review


	Slide Number 1
	Introductions
	Workshop Etiquette
	Agenda
	Slide Number 5
	Slide Number 6
	Workday 
	Award Components 
	Award Relationships 
	Slide Number 10
	Slide Number 11
	New Terminology
	New Terminology
	Workspace
	Activities
	Actions
	State
	Navigate to Funding Award 
	Grants Project Listing Page
	Find Your Funding Award
	Find the Funding Award 
	Edit Funding Award 
	Workspace
	SmartForm
	SmartForm
	Send Email to Specialist
	Award Workflow by State
	Follow on Proposals�(Continuation, Renewal, Revision and Resubmission)  
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Request Award Modification
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Award Modification Request by State
	Award Modification by State
	Slide Number 40
	Understanding Email Notifications
	Award Email Notifications
	Award Email Notifications (cont.)
	Award Modification Request Email Notifications
	Award Modification Email Notifications
	Award Modification Email Notifications
	Subaward Email Notifications
	Help Desk 
	Sign up for Training
	Hands-On Activities 
	Questions and Answers
	Slide Number 52
	Handouts
	Complete the Award SmartForm

